
 

  

District and Campus 

Content and Grade Level (must fall within your certification area) 

Certification Area 

Whether you have turned in a passing content exam score report 

An Official Transcript reflecting a Conferred Degree is required  

A completed FBE Tracker must reflect 30 hours of classroom observations, with at least 
15 in-person 

Pre-Induction Assignments are available on the onboarding website and turned in via 
email 

This form only needs to be completed if you are transferring from another ACP program 

This form outlines your program commitments and agreement to participate and is 
available on the onboarding website and signed via RightSignature 

 

This form outlines your privacy rights and is available on the onboarding website and 
signed via RightSignature 



 

 

 

 

 

 

 

 

 

 

  

  

This form is only available for signature upon Formal Admission and accepts our offer of 
Formal Admission into the program (this is required for professional learning hours to 

count). 

 
If you meet Formal Admission requirements, are offered Formal 

Admission, and accept our offer via the Commitment to Completion, 
you are “Admitted”  

This date reflects the date on which you were granted the 
status listed above (e.g. if the above says “Admitted,” this 

date is the date on which you were admitted to the 
program).  

This form is only available for signature upon Formal Admission and approves deductions 
(typically for 20 pay periods) 



  
Your status pertaining to your content exam 

Whether you have applied for and paid for your Initial Certificate 

Whether your Initial Certificate has been issued 

If the certificate has been issued, this is the date on which it was issued. A 
certificate must be held for 180 school days while teaching in a content that 

matches the certification area for at least 4 hours/day, on average, to be 
eligible for a Standard Certificate 

This indicates whether the district has indicated that you are required to take 
and pass the ESL Supplemental exam 

This indicates whether the district has indicated that you are required to take 
and pass the Bilingual Supplemental exam and BTLPT 

 



 

 

 

 

 

 

 

 

 

 

  

This is your on-campus evaluator  

The mentor is assigned by your campus and must 
complete documentation confirming their 
certification status and service as a mentor 

The PD Tracker reflects 50 hours of Professional Development completed on 
your campus, not through TE, after the first day of school 



 

  

Your Instructional Coach must sign off confirming that he/she recommends that you be 
certified 

 

Your administrator must sign off confirming that he/she recommends that you be 
certified 

During your Internship Year, you must receive 5 Formal Observations 

This indicates whether you have completed all PL Hours.  For certification 
candidates, you must attend the entirety of these hours after Formal 

Admission for the hours to count towards certification 

Before a Standard Certificate can be issued, you must have paid the entire 
program cost  

Most teachers will complete the training and document during Induction, but 
if you miss the training, you must complete an online module, in addition to 
signing the document, to ensure that you have internalized the content and 

met this requirement 



 

  

Whether you have applied and paid for your Standard 
Certificate 

 

If the Standard Certificate has been issued, this is the date on which it was 
issued. All program items must be complete to be issued a Standard 

Certificate 

 

Whether the Standard Certificate has been issued 

You will not be approved for the PPR Exam until you 
have passed their content exam 



 

 

 

 

  

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

  

This column records the duration of 
the interaction, recorded in minutes 

This column reflects the date the coaching interaction was completed 
This column reflects the status of the coaching 

interaction 
This links to your unique folder, 

where you can access your 
coaching interaction documents 

as well as any supplementary 
materials your coach has shared 

with you 



 

 

 

 

 

 

 

  

  

The total number of hours that you have 
completed overall at Induction is listed here 

The number of hours that you completed at a given day 
of Induction is listed here 



  

The total number of hours that you have accrued over the 
course of all PLS days and Make-Up Days is listed here 

Make-Up Days are an opportunity for you to earn hours, but you will not be 
penalized for not attending if you have not missed any time 

The number of hours that you completed at a given day 
of PLS is listed here, in hours 

 



 

  

This reflects the total number of hours completed 
at Induction and PLS 

This reflects the total number of required in-person 
professional learning hours in the TE program that 
you still need to attend to complete the program 

This reflects the total number of required hours 
(e.g. not Make-Up Days or days that occurred 

before hire) that you have not attended 



  

 

  

The status of a given PLM will be listed as 
its “Accessible on…” until it is uploaded, 

after which time it will be blank. Your 
coach will update the status after the Due 

Date to reflect completion status 

Your coach will track the date on 
which you completed the PLM here 

This links to your unique folder, where you will 
complete and get feedback on PLMs. The PLMs 
are uploaded “blank”, and you must complete 

them by the due date. Your coach will go in and 
leave feedback in the form of comments, all 

within the unique document that lives inside the 
specific folder 

 

The due date is listed here 



 

Since some teachers must utilize multiple years to complete their requirements 
in TE, especially Professional Learning Hours, this space houses the plan, and 

records the execution of the plan, for the make-up of missed hours. This reduces 
confusion by providing a space to record, for example, the second August PLS 
that you attend, since “August PLS” only has one slot under the “PLS” section 

above. 

This lists the hours completed at a given 
Make-Up Experience 


